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Infant & Pre-School

Application Forms | Registration Pack

WOOD END PRE-SCHOOL
(as part of Wood End Infant and Pre-School)

Please complete these forms and
make use of the enclosed checklist.

If you have any questions, please ask at the office!






Wood End Infant & Pre-School
Redbridge, Stantonbury,

Milton Keynes, MK14 6BB

01908 316424
office@woodendsch.org.uk

www.woodend.org.uk
Infan & Pre-School Headteacher: Claire Wilson BA Hons NPQOH

Dear Parents and Carers, .
Parent / Carer Information Pack

Welcome to Wood End Pre-School at Wood End Infant and Pre-School.
Here, your child will be cared for and supported to achieve their full potential.
As our mission statement says, we are ‘nurturing little acorns into sturdy oaks’.

The information enclosed in this pack is just an introduction to our Pre-School.
We encourage you to explore our school website (www.woodend.org.uk) for
up-to-date news, key information and policies.

We look forward to you and your child becoming part of our vibrant
school community.

Yours sincerely,

Mrs Claire Wilson, Headteacher

Mrs Anne O’Donoghue, Pre-School Leader
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Wood End Pre-School Registration Checklist

For Parent/Carer Use :

Please enclose the following documents

Please check
and tick

Wood End Pre-School Registration Form (all sections completed)

Funding: MKC Parental Contract for Early Years Free Entitlement - if relevant,
30 hours eligibility code provided + parent National Insurance number

Funding: Copy of Time for Twos confirmation letter from MK Council - if child
is 2yo eligible for 15 hour funding - we can copy it for you

Session Booking form

ParentMail Data Capture form

Photo Consent form

Permission to Apply Antihistamine Cream

End-of-Day Procedure Form

Squirrels Children's Centre Registration Form (if consent given)

Wood End Pre-School Parent Contract (all sections completed and signed in OUR
copy) '

Wood End Pre-School Parent Contract (all sections completed and signed in YOUR
copy - complete this and keep it)

How Did You Hear About Us? Survey (optional) -

Copy of Child Photo ID: Birth Certificate / Passport - we can copy it for you

For Office Use :
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REGISTRATION DETAILS .

Please complete this form in BLOCK CAPITALS so the school record has the correct information relating to your child.

WOOD END INFANT & PRE-SCHOOL

Child’s Surname: First Name:

Preferred Name: Middle Name(s):

Name as shown on birth certificate (if different):

Date of Birth: : Male/Female {please delete as appropriate)
. Address:

Postcode: Home Phone:

Email Address:

Previous nursery/school:

(Pre-School) has notice been given? YES/NO Date notice period ends:

EMERGENCY CONTACT NUMBERS
It is extremely important that we are able to make contact with you during the day should there be a problem with

your child. Please therefore give daytime details and at least one other contact person and indicate the order in which
they should be contacted. Please gives names and address of both parents (where possible).

Mother’s full name and address: (Mrs/Miss/Ms)

Mobile Phone:
Home Phone:
Email:
Contact order (pleasecircle): 1 2 3 4

Father’s full name and address:

Mobile Phone:
Home Phone:

Email:
Contact order (pleasecircle): 1 2 3 4

Additional Emergency Contacts
Name and address Relationship to child Contact Details

(Mr/Mrs/Miss/Ms) Mobile:
Home:
Contact order {pleasecirde}: 1 2 3 4

(Mr/Mrs/Miss/Ms) Mobile:
Home:
Contact order {pleasecircle): 1 2 3 4




MEDICAL DETAILS
GP Surgery where child is registered:

Are there any medical issues that the school needs to be aware of?

Does your child have any allergies? YES/NO
Does your child have any regular medication? Details:

Does your child have asthma? YES / NO (ifYES to any of these, you will also need to complete a separate form and give further details)

Does your child have a statement of special education needs or Education Health Care Plan? YES/NO

If yes, please specify:

Does your child have any special educational needs? YES/NO

Is your child in care of a Local Authority? YES/NO Details:

ETHNICITY AND LANGUAGE

We are required by the Government to collect this information.

Child’s first language (usually the language spoken at home:

Other languages spoken at home: .

Country of birth:

Nationality:

Religion:

Please tick one box only to indicate your child’s ethnic background:

White:

1 English

[ Scottish

L7 Welsh

[0 Other White British

O lrish

LI Traveller of Irish Heritage
[0 Gypsy / Roma

LI ftalian

[0 White Western European
[J White Eastern European

L1 Any other White background.

Details:

Mixed or dual background:

LI White and Black Caribbean
[0 White and Black African

1 White and Pakistani

I White and Indian

I Any other Mixed background.

Details:

Black or Black British:

[ Black Caribbean background

[1 Ghanaian

[ Nigerian

L1 Sierra Leonean

[ Somali

1 Other Black African

[ Any other Black background.
Details:

Asian or Asian British:
[ Indian

U Pakistani

[ Bangladeshi

[ Chinese

[ Japanese

I Any other Asian background.
Details:

L0 Any other ethnic group
[1 1 do not wish an ethnic category to be recorded



SIBLINGS
Please provide names and birth dates of all brothers and sisters.

Name Date of Birth Current pre-school / school {ifapplicable)

MEAL ARRANGEMENTS
You can order a school lunch for your child or send in a packed lunch. All children at Wood End are entitled to the

Universal Infant Free School Meal.

Does your child have any special dietary requirements? (Halal / Kosher / vegetarian) (for allergies, see Medical):

TRAVEL ARRANGEMENTS (please indicate)
0 walk | [ private car | 1 Local Authority transport | 1 public transport

USEFUL INFORMATION
Please give details of any special family circumstances that the school should be aware of. For example, if the child’s

parents are separated, divorced or deceased. Please also state if the child is part of a single-parent or blended family:

Is your child subject to a residency or court order? YES / NO
If yes, please give details of the person who has the order.

Name: _
Address:
Mobile: Landline:

Email:
Please confirm who has parental responsibility:

* | certify that the information given in this registration form is accurate. If there are changes in the future, | will
notify the Wood End office.

Signed: Date:

Name (please print in capitals):

Relationship to child:

O:\WPDOCS\School Registration Forms\school and pre-school registration details form 2023.docx
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WOOD END INFANT & PRE-SCHOOL

DISABILITY DISCLOSURE (optional)

The Disability Discrimination Act (2005) places a responsibility on schools and pre-schools to ask all parents/carers if
they or their child has a disability. There are a number of reasons behind this:

+ To make ‘reasonable and practical’ alterations to the school building, resources and curriculum so they are suitable
for all needs

« To ensure that all children, irrespective of disability, have equal opportunities

* To allow Wood End to monitor the achievement of ‘disabled pupils’

Wood End needs to collect information about the number and range of disabilities of its children and parents so it can
write effective plans in its Disability Equality Scheme. Therefore, we are requesting that you complete the form below
to inform us if you, or your child, have a disability. We recognise an individual’s right not to view themselves as
disabled and we respect that right. We understand that some parents will have concerns about sharing this
information with us, but all information will be confidential and, in line with our data protection policy, it will not be
possible to identify individuals from any collated data.

Child or parent’s name who has a disability:

Outline of disability:

Is there anything Wood End can do to improve access needs? (e.g. wheelchair access, information in large print, do
you have a hearing impairment, dyslexia/literacy)

Signed: (Parent/Carer)

RESPONSIBLE USE OF THE INTERNET

As part of children’s curriculum enhancement and the development of ICT skills, Wood End provides supervised
access to the internet. Our internet access provider operates a filtering system so that access to inappropriate
materials is restricted. In addition to this, all internet use will be supervised.

Whilst every endeavour is made to ensure that suitable restrictions are placed on the ability of children to access
inappropriate materials, Wood End cannot be held responsible for the nature or content of materials accessed
through the internet. Wood End will not be liable under any circumstances for any damages arising from your child’s
use of the internet facilities. The policy is in line with other schools and similar organisations. Our ‘Rules for
Responsible Internet Use’ are on our website, please read through these with your child.

U Igive permission for access to the internet on the terms set out above and my child will follow the ‘Rules for
Responsible Internet Use’.

Signed: (Parent/Carer)




LOCAL WALKS, SCHOOL JOURNEYS AND ACTIVITIES

During the coming years, your child may be taking part in activities outside Wood End premises and perhaps outside
regular hours, as part of their topic work linked to the National Curriculum.
For visits that involve a contribution of money or transport other than walking, a separate letter and consent form

giving details of the trip will also be sent to parents/carers.
However there are occasions when staff will take school children on a short local walk, we do not inform

parents/carers on these occasions or request specific permission.

The Council’s aim is that off-site activities should be properly organised and that all reasonable precautions are taken for the
safety and wellbeing of your child. Your child may nevertheless be exposed to additional hazards e.g. accidents in the course of

travel or sporting activities.
Should an accident occur because of negligence by the Council or because of negligence by a staff member or volunteer acting in

the knowledge and approval of the Authority (e.g. a lack of proper supervision), the Council will fully accept its responsibilities and
has an insurance policy in which applies whenever it is legally liable to pay compensation for accidental injury to persons or

accidental damage to property. .
On the other hand, an accident might occur where the Council cannot be held responsible or liable. In particular, an accident

might be caused by the child with no fault being attributable to the staff mem ber, the Council or any party or parties other than
the child. In such a case the parent might thus be held responsible and, in view of this, you may wish to consider your own

insurance position. Some risks of this nature may be covered by the ordinary household policy.
Urgent medical treatment might be needed in circumstances where it is not possible to contact the parent. In this situation, itis
hoped you would be willing to agreed that the adult-in-charge of the party may give the necessary consent on your behalf.

[ | have read the above information about off-site activities that may be arranged during the coming school years. |
agree to my child taking part in activities outside the school premises. | agree that if my child urgently requires medical
treatment during an off-site activity and it is not possible to contact me or my other emergency contacts, the adult-in-

charge of the party is authorised to give consent on my behalf.

Signed: (Parent/Carer)

WOOD END / HOME AGREEMENT

This agreement recognises the importance of the constructive relationship between Wood End and Home. In working
together, we are sharing our values and seeking to fulfil our children’s potential.

Wood End will always try to:
Promote high standards of behaviour
Encourage children to do their best and participate
Provide a balanced curriculum to meet the needs of your child @/V\/ {
« Keep you informed of your child’s progress Signed:
Provide information on school/pre-school activities Headteacher

Our family will endeavour to:

« Support Wood End in its promotion of high standards of behaviour

« Notify staff of any concerns/problems that may affect my child at Wood End

« Attend termly review meetings to discuss my child’s progress

« Ensure my child arrives on time and is collected promptly at the end of the session/school day.

Signed: (Parent/Carer)




®

)

N ‘ Consent Form —
WOOD [ND Pupil Premium Eligibility Check

Infont £ Pre-School

Pupil Premium is a type of funding which is an important part of our school’s budget. We are very keen to secure this
money to help us provide educational advantages for the children. We have invested in a company which enables us
to check your eligibility and claim on your behalf. This is a time-saver for parents, as in the past they have had to do
this checking themselves. All we need from you is the information below and your consent.

Name of Child:

Yes, | give my consent for Wood End School to check my eligibility for Pupil Premium.

PARENT/CARER'’S DETAILS (in block capitals)

Title (please indicate): Mrs/Ms / Miss / Mr / Other:

First Name: ) Last Name:

Parent/Carer’s Date of Birth:

Parent/Carer’s National Insurance Number:
OR National Asylum Support Service Reference Number:

Relationship to Child:

Sighed: (Parent/Carer) Date:

Even if you think your child may not be eligible, please fill in this form anyway because we routinely check eligibility for all school-
aged children at Wood End.

To be eligible for EYPP, you must be in receipt of one of the following benefits:

* Income Support {IS)

* Income-related employment and support allowance

* Income-based (not contribution based) Job Seeker’s Allowance (IBJSA)

« Child Tax Credit Only with NO Working Tax Credit and with a combined family income of less than £16,190

* Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax Credit)

* Universal Credit

* Guaranteed element of State Pension Tax Credit

» Financially supported by NASS {National Asylum Support Service)

* Support under Part 6 of the Immigration and Asylum Act 1999

* Child Tax Credit except if you meet ANY of the following criteria: i) entitled to Working Tax Credit (regardless of income)
OR ii) have an annual income in excess of £ 16,190
You can check your child's eligibility yourself. You can apply using the Citizen Portal of the MK Council website:
https://emsonline.milton-keynes.gov.uk/CitizenPortal LIVE You will be given an immediate answer and if your child is eligible,

you will receive a reference number. Please give this number and a printout of the acknowledgement to the school office.
O:\WPDOCS\Schoot Registration Forms\schoot and pre-schoof registration details form 2023.docx
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Pre-School Day

8.45am Children attending morning session dropped off by parents at Pre-School gate.

9.20am All morning latecomers retrieved by Pre-School staff from main reception.

11.45am Children attending morning session only collected by parents from Pre-School gate.

11.45am Lunchtime.

12.00pm Children attending afternoon session dropped off by parents at Pre-School gate.
All afternoon latecomers retrieved from main reception by Pre-School staff.

12.30pm Children attending lunch club collected from main reception.

3.00pm Children attending afternoon session collected from Pre-School gate.

Please ensure that children are dropped off and collected on time. If, in exceptional circumstances,
you know that you will be late to collect, please call the school office. Collection more than 10 minutes
after a session has ended may be charged at £5.00 per additional 15 minutes.

If you wish your child to stay for lunch there is an option to pay for an additional session, 11.45am to
12.30pm. Children may bring a healthy packed lunch from home. There is also an option to purchase
a hot lunch from our external catering company.

Home — Pre-School Agreement

This agreement recognises the importance of the constructive relationship between Home and Pre-
School. In working together, we are sharing our values and seeking to fulfil your children’s potential.

Wood End Pre-School will always try to:
e Promote high standards of behaviour.
o Encourage children to do their best and participate.
e Provide a balanced curriculum to meet the needs of your child.
o Keep you informed of your child’s progress.
e Provide information on Pre-School activities.

Signed: @/\/\/Z/z Headteacher

Our family will endeavour to:
e Support the Pre-School in its promotion of high standards of behaviour.
e Inform the Pre-School of any concerns and problems that may affect my child at Pre-School.
o Attend termly review meetings to discuss my child’s progress.
e Ensure our child arrives on time and is collected promptly at the end of the session.

Signed: Parent/Carer




Communication

ParentMail: Our preferred method of communicating important information to you is by ParentMail.
This is an app which we use to send out emails and texts. It can also be used for consent forms and
payments. Emailing you via ParentMail allows us to send you information quickly and directly. This
will ensure letters don’t get lost. If you are unable to use email, hard copies of letters will be sent
home. We may also send you information and reminders by text message.

Facebook and ClassDojo: Wood End has a Facebook page, which we update with news and
information. Please make sure you ‘Like’ the page in order to receive these updates.

We also use an app called ClassDojo to notify you of your child’s activities and praise their
achievements. You will be provided with an individual join code once your child starts.

Keeping Us Updated: If you move house, change phone number or your circumstances change,
please inform the Pre-School quickly, so that our records can be updated. We must have your current
email address and phone number in case we need to contact you in an emergency.

Meetings: You may occasionally have a need to speak to your child’s key worker, in addition to the
termly review meetings. For very quick conversations, it is usually possible to catch your child’s key
worker when you collect your child from Pre-School at the end of their session. On other occasions,
please book a meeting with the key worker through the office. Speaking to the key worker should
always be the first option. If the key worker is unable to resolve your query, then you can arrange to
meet the Pre-School Leader. The next step would be to meet with the Deputy Headteacher and finally

the Headteacher.

Absence, Sickness, Personal Information and Medication

Absence: If your child is unable to attend Pre-School for any reason, please inform the office by calling
01908 316424 on each day they are off. You can also report absences using the ParentMail app.

lliness: If a child has vomited or had diarrhoea, they should not return to Pre-School for 48 hours
after their last episode of vomit / diarrhoea.

To keep Covid under control, we have to be extra careful about monitoring and recording symptomes.
Therefore, please give us detailed information when you are calling us to report an illness absence.
If you just say, ‘my child is sick/poorly/unwell’ then we will need to call you for a follow-up
conversation. Please see our website for the latest guidance in the event of a positive Covid test.

Term Dates and Holidays: To assist parents, we publish on the website and send home a list of term
dates and INSET days each year. We would recommend avoiding holidays during term times.

Medicines: We will only be able to administer prescribed medicines in Pre-School, providing written
request is sent in with full instructions. Usually, this will only be when medication is required at least
four times a day. Medication forms are available from the Pre-School. In some circumstances we can
also administer over-the-counter medicines — please discuss this with your child’s key worker.



Safety and Safeguarding

The safety of your child on the premises is very important to our Governors and staff. The Pre-School
regularly completes a number of Health and Safety, Security and Fire Safety checks. The importance
of staying safe on the Internet is outlined in our E-Safety policy.

The Pre-School takes the safeguarding of children extremely seriously. Safeguarding is everybody's
business. Safeguarding means protecting every child from emotional, physical or sexual abuse and
neglect. Please take the time to read our Child Protection Policy on the website. If you have concerns
about any child, please do not ignore these anxieties. Instead, talk to a member of staff at the school,
Pre-School or call the MK Multi-Agency Safeguarding Hub (MASH) on 01908 253169,

Behaviour and Restorative Practice

All the staff at Wood End have a strong commitment to encouraging appropriate behaviour. We
believe this is best achieved in partnership with parents and carers. There is a behaviour guide that is
given to all new parents and the school has a Behaviour Policy. These are both available on our
website. Children are encouraged to follow rules and develop a sense of community and mutual
respect. We use Restorative Practice principles in which children are encouraged to understand how
other people feel when incidents happen and everyone gets an opportunity to talk and be listened
to. All staff are trained and all incidents are dealt with using the restorative practice principles. Please
see our Parent Guide on the website for further information.

Our behaviour policy and work with Restorative Practice has the following aims:

® To provide everyone with a sense of belonging to a community (e.g. school, class, group etc).

e To teach lifelong social skills, such as taking responsibility for own actions, listening and
respecting differences.

® Improve behaviour and provide a calm environment so that each child can engage with
learning.

Behave this way
Every day

Help and care
Ask and share
Pull together
Polite - whatever
Yes!

BE HAPPY



Pre-School Uniform

Our optional uniform looks smart, is practical and solves the problem of what to wear for Pre-School!

For school-age children, our dress code consists of: PE Kit consists of:

e burgundy/maroon sweatshirt/jumper/cardigan ¢ plain white t-shirt

e white polo-shirt or Wood End branded T-shirt e burgundy/maroon shorts
o grey skirt/pinafore/trousers/shorts e plimsolls

e burgundy and white summer dress
e black school shoes or trainers
o wellies (for outdoor play and Forest School)

Uniform can be purchased from any major supermarket or branded uniform may be purchased from
Maisies in Wolverton at their shop: 60-64 Church Street, Wolverton, MK12 5JW or online:
maisies-superstore.co.uk/product-category/schools/schools-wood-end-infant-pre-school/

For Pre-School children, there is a bottle green T-shirt with the Wood End logo. All Pre-School
children are offered one free T-shirt when they start. You can purchase more from Maisies. Green

T-shirts are for Pre-School children only.

You may not wish your child to wear uniform whilst they attend Pre-School and this of course is
perfectly fine. We would recommend you send them to Pre-School in comfortable clothes that you
do not mind if they get messy or wet. We would also recommend sending in some old clothes for

Forest School activities. s

Lost Property

Please clearly label every item of your child’s clothing with their name so it can be returned
immediately if it is mislaid.

Earrings and Jewellery

Jewellery, with the exception of wristwatches and small stud earrings, should not be worn in Pre-
School. Children should not be wearing make-up, including nail varnish. All items of jewellery must
be removed bhefore PE as a safety precaution. If earrings cannot be taken out, then we ask parents to
send in micropore tape to cover them or sign the waiver form available from the school reception.

PTA: Friends of Wood End Infant and Pre-School

Friends of Wood End Infant and Pre-School is the Parent / Teacher Association (PTA) for our school
and Pre-School. They are a dedicated group of people who plan and run a series of events and
activities throughout the year, from discos to summer fairs, selling second-hand uniform, to cake
sales. This is a newly formed group and money they raise goes towards equipment, resources and
trips for the school and Pre-School.

If you would like to become involved with the Friends, please speak to the school office who will put
you in touch with the committee. Any donation of time, from 20 minutes a week in the summer to
sell ice lollies, or an hour a term at a disco would be gratefully received!



Lunch

Children attending lunch club or an all-day session may bring either a packed lunch, or order a hot
main or vegetarian meal from the school caterers for a small fee. You can order lunches easily using
ParentMail. Alternatively, please ask for a menu and order form from the school office, or download
them from our website. You must submit your order by 9.00am on Tuesday morning of the week
before the lunch is required. You can order meals occasionally or for the whole week, it does not have
to be all the time.

The current cost of hot meals is £2.40. (Children on EYPP will be entitled to free hot meals — see p10.)

As the afternoon session starts at midday, a time will be set aside for lunch for those requiring it.
Children may bring in a lunchbox with a nutritional lunch or order a hot meal and time will be
allocated, approximately 30 minutes, for everyone in Lunch Club to sit and eat together. This time
will still be part of the normal curriculum and treated as a learning opportunity.

If your child is attending for a full day, you must send a packed lunch or order a hot dinner. Drinks of
milk and water will be provided by the Pre-School.

Snack

During the session each child is provided with a drink of milk or water. Any snacks provided will be
nutritious, ‘tooth kind’ and pay due attention to children’s particular dietary requirements.

The First Days

All children feel differently and this is a very big step for a small child. Some children settle without
tears whilst others take a little longer.

We want this to be a happy time for you and your child, so you are welcome to stay as long as is
necessary to settle them (and yourself!) Your child will soon gain confidence and get to know their
key person, the other staff and children, and will be happy to be left.

We will offer you a home visit before your child starts at Pre-School, this will be wrth their key person
where possible and the Pre-School Leader.

Key Person

Our Key Person system gives each member of staff particular responsibility for just a few children.
Each child in the group has one special adult to relate to, which can make settling into the group very
much easier. In addition, the Key Person is in a position to tailor the group’s curriculum to the unique
needs of each individual child. The Key Person maintains links with the child’s parents/carers through
shared record keeping to ensure that all children are supported in reaching their full potential.
Parent/Key Person meetings are held termly to look at the child’s records.




Toilets

Children in nappies can attend Pre-School and can be changed. Please ensure you have provided
nappies and wipes and a change of clothing for any accidents that may happen. We do encourage
children to go to the toilet independently when they are ready. Only members of staff are allowed to
take children to the toilets (not visiting parents unless it is your own child).

Activities

The activities offered regularly include home corner, large and small construction, sand, water,
puzzles and games, dressing up, painting, play dough and other malleable activities, books and
stories, access to ICT (iPads) and a designated outdoor area exclusively for Early Years. All play items
are cleaned regularly.

We sometimes provide sports or expressive arts sessions in the hall, to be led by an external Physical
Education service provider —we will announce to parents/carers if these are coming up.

Every week, certain sessions will be Forest School for Pre-School children attending that day. This is
a chance for children to learn outdoors in our Woodland Trail area. Please ask the Pre-School Leader

for more details.

Collecting Your Child

Parents and carers are responsible for collecting their child promptly at the end of the session.
If you are late collecting your child, there will be a fee to pay (as our sessions are carefully planned
with a staff-to-child ratio). The fee will be £5 per hour of lateness (starting at 10 minutes late).

Pre-School staff are required to ensure that each child is collected by someone known to the Pre-
School or authorised by the parent/carer. We will hold a pick-up list with details of who is authorised
to collect your child. You may also provide us with a password so that if in an emergency someone
different will be collecting your child this can be used.

Please collect your child from morning and afternoon sessions using the Pre-School gate on the
playground. If collecting your child from lunch club, please come to the main reception.
Policies

The majority of our policies are available on our website. You can request to see any policy by asking
your child’s keyworker or at the school office.



Curriculum

Within the group, all children are supported in developing their potential at their own pace. Our Key
Person system enables us to ensure a planned curriculum tailored to the needs of each individual
child. By means of developmentally appropriate play activities and a high level of individual adult
input we follow the Revised Early Years Foundation Stage Curriculum preparing children to progress
with confidence to the next stage of their education. We follow the 3 prime areas of learning and as
your child grows we add the 4 specific areas of learning.

More information on the EYFS can be found in the “Parents’ Guide to the Early Years Foundation
Stage Framework.”

e Prime Areas

Personal, Social and Emotional Development

Within a nurturing environment, children are individually supported in developing self-confidence
and self-awareness, encouraged to make positive relationships with adults and peers and encouraged
to manage feelings and behaviour.

Communication and Language

In both small and large groups, children are encouraged to extend their vocabulary and fluency by
talking and listening. Children are encouraged to listen, pay attention and concentrate for increasingly
longer periods of time. We plan activities to increase understanding and speaking skills.

Physical Development

A range of equipment and opportunities indoors and outdoors, allows children to develop
confidence and enjoyment in the use and development of their own physical skills. A high level of
adult supervision enables children to safely create and meet challenges, developing increasing skill
and control in moving, handling, climbing and balancing. At the same time, children are supported in
the development of their fine motor skills required to use tools, including pens and pencils, and to
handle small objects with increasing control and precision. Children begin to take charge of their own
self-care, learning to do up their coats put on shoes and pour their own drinks.

e Specific Areas

Literacy

Children are helped to understand that written and drawn symbols carry meaning and be aware of
the purpose of writing. A well-stocked book corner and library gives every child the opportunity and
encouragement to become familiar with books, able to handle them and aware of their uses, both
for reference and as a source of stories and pictures.

Mathematics

By means of adult-supported practical experience, children become familiar with the sorting,
matching, ordering, sequencing and counting activities, which form the basis for early mathematics.
As they use their developing mathematical understanding to solve practical problems, children are
assisted to learn and use the vocabulary of mathematics, identifying objects by shape, position, size,
volume and number. Songs, games and picture books help children become aware of number
sequences and, when they are ready, to use simple mathematical operations such as adding.
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Understanding of the World

A safe and stimulating environment both inside and out allows children to explore and experiment
with a range of natural and manufactured materials and explore the world around them. They learn
to observe the features of objects and substances, recognising differences, patterns and similarities,
and to share and record their findings. Children are assisted in exploring and understanding their
environment, both within the group and also in the wider community. A range of safe and well-
maintained equipment enables children to extend their technological understanding, using simple
tools and techniques as appropriate to achieve their intentions and to solve problems.

Expressive Arts and Design
Children are encouraged to use a wide range of resources in order to express their own ideas and

feelings and to explore the use of a variety of media and materials to construct in two and three
dimensions. Art equipment, including glue, paint, crayons and pencils as well as natural and discarded
resources, provides for open-ended exploration of colour, shape and texture and the development
of skills in painting, drawing and collage. Children join in with and respond to music and stories, and
there are many opportunities for imaginative role-play, both individually and as part of a group.

Special Education Needs

The number of adults present in the Pre-School enables us to provide individual attention for each
child. Each child is able to progress at their own rate in all areas of development, and this is true for
children with and without disabilities or special education needs.

If you would like to discuss the Pre-School’s ability to meet your child’s special educational needs or
disabilities then please speak to Mrs Beaumont the school SENCO (Special Education Needs
Coordinator). Full details of the local offer and our SEND policy can be found on our website.

Rules for Responsible Internet Use

These rules are agreed by every child in the class and displayed in the classrooms.

e We ask permission before using the Internet.

e We only use websites that an adult has chosen.

e We tell an adult if we see anything we are uncomfortable with.
e  We immediately close any webpage we are not sure about.

e We send e-mails or messages that are polite and friendly.

e We never give out personal information or passwords.

e  We never arrange to meet anyone we don’t know.

e We do not open e-mails sent by anyone we don’t know.

¢ We do not use Internet chat rooms.

o We do not use YouTube or other video websites in school.



Fees
%* Please see the supplementary sheet for our current Pre-School fees. %

Please refer to the Parent Contract for details on when payment of fees is due. If you anticipate any
problems, please speak to the Headteacher or Deputy Headteacher and we will do our best to help.
All matters will be treated in the strictest confidence.

All 3- and 4-year-old children are entitled to Government funding from the start of the term
following their 3™ birthday. Full funding is for 15 hours per week, for 38 weeks per year. This can be
taken as five 3 hour sessions, vacancies permitting. For rising 4s, two sessions can be taken on the
same day at the discretion of the Headteacher and if spaces permit.

Some 3- or 4-year-old children will be eligible for 30 hours free early education.

Visit https://www.gov.uk/help-with-childcare-costs for more information about childcare costs
and https://childcare-support.tax.service.gov.uk to apply for childcare support.

Time for Twos — If you are eligible for this Government funding then you will be entitled to 15 hours
funding per week. This can be taken as five 3 hour morning sessions, vacancies permitting.

Early Years Pupil Premium

Early Years Pupil Premium is additional funding which can be allocated to the Pre-School to provide
targeted additional support for children whose parents are in receipt of one of the benefits listed
below. To check your eligibility, applications need to be made via the Citizen Portal of the MK Council
website: https://emsonline.milton-keynes.gov.uk/CitizenPortal LIVE. The school also has the
facility to check eligibility and if you provide us with your National Insurance Number we can do this
on your behalf.

To be eligible for the Early Years Pupil Premium, you must be in receipt of one of these benefits:
¢ Income Support
e Income related Employment and Support Allowance
e Income based Job Seekers Allowance (NOT Contribution Base JSA)
o Child Tax Credit Only with NO Working Tax Credit and with a combined family income of less than

£16,190
o Working Tax Credit run-on (paid for 4 weeks after you stop qua!ifyihg for Working Tax Credit)
e Universal Credit
e Guaranteed element of State Pension Tax Credit
e Support under Part 6 of the Immigration and Asylum Act 1999

You will be given an immediate answer and if your child is eligible for the Early Years Pupil Premium,

you will receive a reference number. This number and a printout of the acknowledgement need to
be given to the school to set up the Early Years Pupil Premium for your child.

* If your child is eligible for Early Years Pupil Premium,
they will be entitled to FREE HOT MEALS. Please speak to the office! *

10




Milton Keynes
City Council

FOR USE FROM SEPTEMBER 2026 — JULY 2027
Parental Contract for the Early Years Free Entitlement — 9 months+, 2,

3 and 4 year olds

Before completing this form, please tick below which entitlement you wish to claim:

- 9 Month Old Funding for eligible Working Parents — 30 Extended hours

- 2 Year Old Funding for EL2 — 15 Universal hours

[ ]
L]

- 2 Year Old Funding for eligible Working Parents — 30 Extended hours |_—_|

- 3 & 4 Year Old Funding ~ 15 Universal hours and/or 15 Extended hours (if eligible) l:]

Please note this form is mandatory and must be completed before your Early Years Provider can

claim the Free Entitlement for your child

Child’s details:
Child’s legal forename:
Child’s legal surname:

Name by which the child is known (if different from
above):

Gender: Male / Female
Date of birth:
Ethnic code:

First Language:

Address:

Postcode:

PROVIDER USE ONLY:
Documentary proof of DOB type (e.g. Birth Certificate,
Passport, etc.):

Validity Code for 9 months+, 2, 3 and 4 year old funding
(not applicable for 3 & 4 year olds just accessing their
Universal hours):

Date document recorded:

Document recorded by:

Parent/carer 1:

Forename:

Surname:

Date of birth:

Contact Number:

NI Number or Asylum Support Reference Number:

Parent/carer 2:

Forename:

Surname:

Date of birth:

Contact Number:

NI Number or Asylum Support Reference Number:




Both entitlements below apply to all funded children if the criteria are met:

Is your child eligible for Early Years Pupil Premium (EYPP)

EYPP is paid to childcare providers to provide extra support for your child. EYPP can be used to improve teaching and
learning facilities and resources to impact positively on your child’s progress and development. Ticking yes to the questions
may enable your chosen provider to receive the EYPP:

Which parent/carer is the main benefit claimant:

Are you in receipt of Universal Credit: Yes
No

Is your child currently looked after by the Local Authority/have they ever been looked after by a Local Authority in England
or Wales: Yes

No
Are you an asylum seeker receiving support under Part Six of the Immigration and Asylum Act 19997
Yes

No
Declaration | (name): confirm that the information |
have provided above is accurate and true. In addition, | agree that the information | have provided can be shared with the
Local Authority and HM Revenue and Customs, who will access information from other government departments to
confirm my child’s eligibility and enable this provider to claim EYPP on behalf of my child.

Signed: Date:

Is your child eligible and in receipt of Disability Living Allowance (DLA): Yes / NO (please delete as appropriate)

The DAF is used to help providers to make reasonable adjustments in their settings, either to support an individual child,

or for the benefit of all children attending the setting.

To apply for DAF please talk to your provider and give them a copy of the front page of your child’s DLA Award Letter.

If your child is in receipt of Disability Living Allowance (DLA) and is splitting their free entitlement across two or more
providers please nominate below the main setting where MKCC should pay the Disability Access Funding (DAF):

Name of Provider:

Declaration | (hame): confirm that the information |
have provided above is accurate and true. In addition, | agree that the information | have provided can be shared with the
Local Authority and HM Revenue and Customs, who will access information from other government departments to
confirm my child’s eligibility and enable this provider to claim the DAF on behalf of my child.

Signed: Date:




Applies to 9 months+, 2, 3 and 4 vear olds

You need to complete a Parental Contract with each provider your child attends for their Free Entitlement in order to
ensure that funding is paid fairly between them.

The Government require parents to select the provider where you wish your child to continue to receive the Universal
15 Hours should your child no longer meet the criteria to access the Extended 15 Hours (for eligible 3 & 4 year olds).

Select Universal (U) against the provider(s) providing upto 15 hours of Free Entitlement available to all eligible 3 and 4
year olds.

Select Extended (E) against the provider(s) providing upto 15 hours of Free Entitlement available to eligible 3 and 4
year olds, eligible 9 month olds and 2 year olds accessing the Working Parents entitlement.

If funding is being split over 2 providers, both providers have to be offering the same entitlement; both have to be
termtime or both have to be stretched. Funding cannot be split over a mixture of them both.

This Contract starts from (date): PARENT TO COMPLETE THIS BOX IN FULL:
Setting name: Mon Tues Weds Thurs | Fri Total no. of | Attendance pattern: TT
hours per - termtime or AYR —all
week year round

Total UNIVERSAL funded
entitlement hours attended
per day

Total EXTENDED funded
entitlement hours attended
per day

Total extra (chargeable)
hours per day

Total daily hours attended

To fill in if your child attends more than one setting:

Mon Tues Weds Thurs Fri Total no. of hours per week; please
indicate whether Universal or
Extended hours being accessed

Setting hame:

Setting name:




PARENT/CARER/GUARDIAN WITH LEGAL RESPONSIBILITY DECLARATION:

| confirm that the information | have provided on this Parental Contract is accurate and true. | understand and agree to the
conditions set out in this Contract and | authorise the provider(s) named above to claim the free entitlement funding as
agreed on behalf of my child.

MKCC is collecting your data for the purposes of checking your eligibility for the childcare entitlements, Early Years Pupil
Premium (EYPP) or Disability Access Fund (DAF), in accordance with its statutory functions under the Childcare Acts 2006
and 2016, and the School Standards and Framework Act 1998.

Parent/Carer/Guardian with legal responsibility Childcare Provider
Signed Signed
Print Name Print Name
Date Date

DATA PROTECTION

The Data Protection Act 2018 (the Act) puts in place certain safeguards regarding the use of personal data by organisations,
including the Department for Education, Local Authorities, schools and other early education providers. The Act gives rights
to those about whom data is held (known as data subjects), such as pupils, their parents and teachers. This includes:

e The right to know the types of data being held
*  Why it is being held; and
e To whom it may be disclosed

Should you have any concerns relating to how your information or the information relating to your child/ren is being or will
be used, please contact your provider or MKCC. Please note that information about whether a child is in receipt of Disability
Living Allowance is, under the Act, Special Category Data which should be handled appropriately. Providers are asked to pay
particular note to advice from the Information Commissioner’s Office on holding personal data including sensitive personal
data available at: https://ico.org.uk/for-organisations/uk-gdpr-guidance-and-resources/training-videos/handling-more-
sensitive-information/




FOR CHILDCARE PROVIDER USE ONLY:

Amendment to Parental Contract Form, please complete as appropriate.

Parent/carer name:

Date change takes effect:

Change of free entitlement hours:

Please enter total free entitlement hours attended| Total Attendance Tick if Tick if
Setting per day number | pattern: claiming claiming
Name(s) of hours | TT— Universal Extended
MON TUES WEDS THURS  FRI | perweek | termtime hours hours
or AYR - all
year round

Total
Daily
Free
Hours
Attended

Other changes i.e. change of address:

| confirm that the information | have provided on this Amendment Form is accurate and true.

Parent/Carer/Guardian Childcare Provider
Signed Signed

Print Name Print Name

Date Date
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Wood End Pre-School (as part of Wood End Infant School) Parent Contract

1.0 Introduction

1.1 Parent Contract: This Parent Contract reflects the custom and practice of schools for many generations and
together with the acceptance form and the fees list form the basis of a contract between Parent(s) and the
School for the provision of pre-school educational services. This Parent Contract is intended to promote the
education and welfare of pupils and the stability, forward-planning, proper resourcing and development of
Wood End Pre-School at Wood End Infant School.

1.2 Variations: this Parent Contract and the fees list are subject to change from time to time.
2.0 Representation

2.1 Prospectus and website: The School's prospectus and website are not contractual documents. The
School's prospectus and website describe the broad principles on which the Pre-School is operated and provide
an indication of its history and ethos. Although believed correct at the time of publication, the prospectus and
website are not part of any agreement between the Parent(s) and the School. If the Parent({s) wish to place
specific reliance on a matter contained in the prospectus, website, or on a statement made by a member of staff
or a pupil they should seek written confirmation of that matter from the Head. The School website contains a
number of policies and procedures which can be viewed by parents. Printed copies are also available from the
School.

3.0 Fees

3.1 Payment of Fees: The Parent(s) jointly and severally agree to pay any paid session Fees (excluding
funded sessions) applicable for each term directly to the School. Fees for each half term are due and
payable as cleared funds before the commencement of the Pre-School half term to which they relate.

3.2 Payment of Fees by a third party: An agreement with a third party (such as an employer, grandparent or
step-parent without parental responsibility) to pay the paid session Fees (excluding funded sessions) or any
other sum due to the Pre-School does not release the Parent(s) from liability if the third party defaults and does
not affect the operation of any other element of this contract unless an express release has been given in
writing, signed by the School Business Manager. The School reserves the right to refuse payment by a third

party.

3.3 Indemnity: The Parent(s) shall indemnify the School against all losses, expenses (including legal
expenses) and interest suffered or incurred by the School if the School is required to repay all or part of any sum
paid to it by a third party credit provider on behalf of the Parent(s).

3.4 Refund or waiver: Save where there is a legal liability under a court order or under the provisions of this
agreement to make a refund, Fees will not be refunded or waived if:

e the Pupil is absent through illness; or

e avacation extended; or

e the School is temporarily closed due to adverse weather conditions; or

e for any reason other than exceptionally and at the sole discretion of the Head in a case of genuine hardship.

3.5 Exclusion for non-payment: The School reserves the right to exclude the Pupil on three days' written
notice if paid session Fees (excluding funded sessions) are overdue for payment. If the Pupil is excluded for a
period of 28 days, he / she will be deemed withdrawn without notice and a half a term's paid session Fees
(excluding funded sessions) in lieu of Notice will be payable in accordance with Clause 3.

3.6 Instalment arrangements: An agreement by the School to accept payment of current and / or past and
/or future paid session Fees by instalments is concessionary and will be subject to separate agreement(s)
between the Parent(s) and the School.






3.7 Fees increases: Paid session Fees (excluding funded sessions) are reviewed annually and are subject
to increase from time to time. Parents will receive a Term's notice of an increase in paid Fees.

3.8 Early Years Funding: Where part of the session Fees is funded by Early Years Funding, Parent(s) must
pay any remaining Fees not covered by this funding.

3.9 Early Year Funding code must be applied for the Term before the child starts. These are as follows:

For September — December start — apply before 31 August

For January - March start — apply before 31° December

For April-July start — apply before 31" March

You must reconfirm your funding on the Government Gateway every 3 months or you may become liable for fees.

4.0 Provisions About Notice

4.1 Half Term: means the period between and including the first and last days of the relevant school half
term.

4.2 Notice: means (unless the contrary is stated in these terms and conditions) written notice given by:

e both Parents; or
e one of the Parents with the prior written consent of the other parent; or
¢ any other person with Parental Responsibility

addressed to and received by the Head personally or the School Business Manager on the Head's behalf. It is
expected that the Parent(s) will consult with the Head before giving Notice to withdraw the Pupil.

4.3 A half term's written notice: means notice given before the first day of a half term and expiring at the
end of that half term. A half term's written notice must be given if:

e Parent(s) wish to cancel a place after acceptance; or
e Parent(s) wish to withdraw the Pupil who has entered the Pre-School; or
e arequest is made for a change of session/s

4.4 Provisional notice: is valid only for the half term in which it is given. Provisional notice must be given in
writing and received by the Head personally or the School Business Manager on the Head's behalf.

4.5 Fees in lieu of notice: in circumstances where the Parents have not given half a Term’s Notice, paid
session fees (excluding funded sessions) in lieu of notice means paid session Fees (excluding funded sessions) in
full at the rate applicable for the next Half Term following withdrawal. One Half Term's paid Fees in lieu of notice
represents a genuine pre-estimate of the Pre-School's loss in these circumstances, and sometimes the actual loss
to the Pre-School will be much greater. This rule is necessary to promote stability and the Pre-School's ability to
plan its staffing and other resources.

4.6 Cancellation: means the cancellation of a place at the Pre-School which has been accepted by the
Parent(s) and which occurs before the Pupil enters the Pre-School.

4.7 Cancelling acceptance: The cancellation of a place after acceptance can cause long-term loss to the
Pre-School. Nonetheless, the School agrees to limit the liability of the Parent(s) to:

e one Half Term's paid session fees (excluding funded sessions) at the rate payable for the half term
4.8 Withdrawal: means the withdrawal of the Pupil from the Pre-School by the Parents or guardians.

4.9 Prior consultation: It is expected that the Parent(s), or duly authorised education guardian(s), will






consult personally with the Head or with the Head's authorised deputy before Notice of Withdrawal is
given by the Parent(s).

5.0 Toileting

5.1 Where your child is still in nappies, nappies, wipes, cream and nappy sacks will be provided to Pre-School for use
by your child only

6.0 Offer of a Place and Acceptance Deposit
6.1 Fee-Paying Places:

An Acceptance Deposit of £50 will be payable when Parents accept the offer of a place. The Acceptance Deposit
will be retained in the general funds of the School until the Pupil leaves the Pre-School and will be repaid. Clause
4.5, 4.7 and 4.8 are still applicable.

7.0 Pre-School Admissions Process

7.1 Application for a Pre-School place are made directly to the School. Children can enter the Pre-School in the term
following their third birthday (Or the term following their second birthday if they are eligible for ‘Time for Twos’)
and at any point following that. Places can be reserved 6 months prior to the term after the child’s third birthday.

Schedule 1 Data Protection Information Notes
1 The School holds information about:

e you
e yourchild

e parent and guardian

e contact details

¢ financial information

¢ and details of medical conditions

This information is kept electronically on the School's information management system or manually in indexed filing
systems.

2 These notes refer to the processing of information. Processing is a catch-all term and means: obtaining and
recording information or carrying out any operation on the information (such as storing and analysing information or
passing it on to third parties).

3 The School processes information about you and your child in order to safeguard and promote the welfare of your
child, promote the objects and interests of the School, facilitate the efficient operation of the School and ensure that
all relevant legal obligations of the School are complied with. Examples may include: the School keeping details of
medical conditions from which your child may suffer so that staff will be able to respond appropriately in the event
of a medical emergency, and / or the School processing financial information.

4 The School may process different types of information about your child for the purposes set out above.
Information may include:

4.1 Medical records and information, including details of any ilinesses, allergies or other medical conditions suffered
by your child;

4.2 Personal details such as home address, date of birth and next of kin;

4.3 Information concerning your child's performance at School






4.4 Financial information including information about the payment of fees at this School or any other school.

5 Where in the professional opinion of the Head it is deemed necessary we may share information with certain third
parties, such as external statutory authorities and agencies.

Parent / Carer Name: Parent / Carer Signature:

Child’s Name: Date:
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These are details of the current
fees and charges at our Pre-School.

SEPTEMBER 2021 — until further notice:
2/3-year-olds — £14.00 per session
3/4-year-olds — £13.00 per session

Lunch Club — £3.00 per session

There is also a fee to pay if you are late
for collecting your child.

We charge £5.00 per hour of lateness
(starting at 10 minutes late).
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Session Booking Form

Early Years funding is available for 5 morning or afternoon sessions per week. Both sessions are funded for those
families entitled to 30 hours funding. '

For fee-paying Parents only (not those in receipt of funding): A £50 Acceptance Deposit will be payable when Parents
accept the offer of a place. The Acceptance Deposit will be retained in the general funds of the School until the Pupil
leaves the Pre-School and will be repaid. In the event that the child is withdrawn from charged additional sessions
without the required notice period given, the Acceptance Deposit of £50 will not be refunded.

Name of child

Start date required:

Please tick all the sessions you wish your child to take.

AM Session -~ Lunch PM Session
8.45-11.45am 11.45am —12.30pm 12.00-3.00pm
Monday
Tuesday
Wednesday
Thursday
Friday

Please return this form to the school office.

For office completion:
[1 EYMan updated

[0 Email confirmation to parenton /[

O:\PRE-SCHOOL\Preschool Application Forms\Single Sided\Pre-school Session Booking Form revised.docx






School Name:- WOOD END PRE-SCHOOL Woou wq
Postcode:- - MK14 6BB " font€ Pre-Schoo

) P b Al
Y Parenti ol
PARENTMAIL DATA CAPTURE FORM & By IRIS ent

I give / do not give (please select) my permission for my email address and mobile number to be registered with
ParentMail {the service used by Wood End for communicating with parents/carers.)

PLEASE COMPLETE IN BLOCK CAPITALS

Child’s Details

First Name
SURNAME
Class

First Name
SURNAME
Class

Parent/Guardian Details

Title ' First Name
SURNAME | 111

Email Address

_Mobile Number

Relationship to Child l ] [ I [ l ] { f l l l I ‘Iamtheprimarycontact(tick)[ D

Title First Name
SURNAME B

Email Address

mobileNumber | [ [ [ [ [ [T T TTTITTTTTTITTILIIITTT]

Relationship to Child | | I { | } | | I | | } f IIamtheprimarycontact(tick)] D

Additional Details (if required)

Child First Name
Child SURNAME
Class

Additional
Email Address

Signature Date







Pre-School Photo Consent Form

Infont € Pre-Schocl

° Please fill in, date and return the permission form below regarding your child’s photo consent
status. These forms are stored on file and kept up-to-date.

J Occasionally, we may take photographs of the children. We may use these images in our school prospectus, in
other printed publications that we produce, as well as on our website and Facebook Page. We may also make
video recordings for school-to-school conferences, monitoring or other educational use. To comply with the
General Data Protection Regulation (GDPR) (EU) 2016/679 {formerly the Data Protection Act 1998), we need
your permission before we can create or publish images of your child.

° Photographs or film footage by parents/carers taken of their children at school events is permitted under a
GDPR exemption. However, if you wish to capture images at school events (such as a concert or sports day) you
must agree that: (a) images created will be for family and personal use only; (b) images will not be used
inappropriately, including not being published anywhere including the internet and social networking sites; {c)
attendees will sign the dated register; (d) photography and video filming will be limited to designated areas; and
(e) the use of audience cameras/videos/phones will be monitored by school staff.

® There is also a journalistic exemption with regard to the media and occasionally children’s images may appear in
local or national newspapers, or on televised news programmes. Please indicate if you do not wish your child to
appear in the media, if not we will try to keep your child out of the images — this may not always prove possible.

Conditions of Use:

o This form is valid for five years from the date of signing, or for the period of time your child attends this
school/setting. The consent will automatically expire after this time.
o When we use photographic images or videos of any child or adult in our prospectus/other printed

publications/website/Facebook Page, we will not include personal details such as full names (first name plus
surname) or any contact details.

e We may include pictures of children or staff that have been drawn by the children.

o We may use group or class photographs or footage with very generic labels, e.g. ‘a science lesson” or ‘making
Christmas decorations’.

° We will only use images of children who are suitably clothed, to reduce the risk of such images being used
inappropriately. '

° Please note that websites can be viewed throughout the world and not just where UK law applies.

Name of Child: Class:

May we use your child’s photograph in the school prospectus, other printed publications that we
produce for promotional purposes, on our website, the school Facebook Page and in the media?

Please tick one box only to ensure your reply is clearly indicated Yes O No {1

Parent’s name (in block capitals):

Parent’s signature: Date:







Pre-School
Drop Off and Collection Rules

Infant & Pre-Schoal

These are details of the current rules regarding collection and drop offs to Pre-School.

Please make sure you are on time!

If you are late for collecting your child, there will be fee to pay,
because our sessions are carefully planned, with a staff to child ratio.
The fee will be £5 per hour of lateness (starting at 10 minutes late).

MORNING SESSION (8.45 — 11.45am):

Dropping off:

8.45am — use the entrance via the playground.

8.55am — gates close, please try not to be late. If you are late, please drop off your child at the school
reception. You will need to wait until 9.20am for a Pre-School staff member to come and get your child,
because before that time they are all busy settling in the other children.

9.20am — staff come and get latecomers from sghool reception.

Collecting:

Please collect from the entrance via the playground at 11.45am.

Please note that the gates will close promptly at 11.50am, this is to ensure the safety and security 0
school-aged children during their lunch break. If you are late, you will need to collect via the school office.

LUNCH CLUB (11.45am —12.30pm):

Collecting:
Please arrive at the school office by 12.30pm. No need to ring the bell and let us know you are here, simply

wait outside the doors. (Please do not let children ring the bell.)
At 12.30pm, the Pre-School team will deliver all children due for collection to parents in one go, outside

the main school office doors.

AFTERNOON SESSION (12.00 - 3.00pm):

Dropping off:
12.00pm — use the entrance via the playground.
12.10pm — gates close, please try not to be late. If you are late, please drop off your child at the school

reception. Office staff will call pre-School and summon a staff member to come and get your child.

_ Collecting:
3.00pm — Please collect from the entrance via the playground.

If your child is unwell or cannot attend Pre-School for any reason,

please contact the office by 9.30am to let us know.
This will save the office staff time on calling you to find out if your child is okay!
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e Please fill in and return the permission form below regarding your child’s end of day
procedure. These are stored on file and kept up-to-date.

® If any adult besides those named below is going to collect your child, you must phone the
school, otherwise we will not let your child go.
o If you have named other parents as havmg permission to collect your child, you must inform

us if this arrangement changes.

o Please identify any adults not allowed to collect your child.

° We will automatically release your child to any named adults on your contact list.
Please keep us updated if you need to remove any of them.

Name of Child: Class:

Please tick one box only

My child has permission to walk home on their own. My child will always be met by an adult.
(School-age children only.) U ~ (School-age children only.) U

Please list all adults {(with contact telephone numbers) who have your permission to collect your
child without us making an additional phone call to you. If they are the parent of another child in
school, please add that child’s name.

Name : Phone Relationship
Name Phone Relationship
Name Phone Relationship

The following adults are not allowed to collect my child:

Name Comments
Name Comments
Password (Pre=Schaol only)

Parent’s signature: Date:







Ethnicity Codes for Parental Contracts

This list should be available in the setting
for parents/carers to refer to.

Code Explanation
"WBRI White, British

WIRI White, Irish

WIRT Traveller of Irish Heritage

WROM Gypsy / Roma

WOTH White, any other White Background

MWBC Mixed, White & Black Caribbean

MWBA Mixed, White & Black African

MWAS Mixed, White & Asian

MOTH Mixed, any other Mixed Background

AIND Asian or Asian British, Indian

APKN Asian or Asian British, Pakistani

ABAN Asian or Asian British, Bangladeshi

AOTH Asian or Asian British, any other Asian Background
BCRB Black or Black British, Caribbean

BAFR Black or Black British, African

BOTH Black or Black British, any other Black Background
CHNE Chinese

OOTH Any other ethnic background

REFU Did not wish to be recorded

NOBT Not Obtained







Consent Form —
Medical (Various)

Infant € Pre- Schunl

Name of Child: . Class:

Parent’s name (block capitals):
Parent’s signature: Date:

CONSENT — ANTIHISTAMINE CREAM (% YOU MUST COMPLETE THIS SECTION)

If a child is stung by nettles or an insect, we would like to apply ANTHISAN bite and sting cream to
relieve the symptoms. The active ingredient is an antihistamine called mepyramine maleate.

l give permission for Wood End staff to apply antihistamine cream to my

child in the case of a bite or sting. (Please delete as appropriate.)

CONSENT — PIRITON(* YOU MUST COMPLETE THIS SECTION)

If a child is suffering from a mild allergic reaction/hayfever we would like to give them PIRITON
medicine to relieve the symptoms. The active ingredient is called chlorphenamime maleate.

| | do / donot | give permission for Wood End staff give piriton to my child in the case of
hayfever or mild allergic reaction. (Please delete as appropriate.)

CONSENT — EMERGENCY CALPOL (% YOU MUST COMPLETE THIS SECTION)

If a child has a high temperature, we may wish to give them CALPOL, for example to manage their
symptoms while we are waiting for you to arrive and collect them. The active ingredient is the

painkiller paracetamol.

| [ do / donot | give permission for Wood End staff to give my child Calpol to manage a

high temperature. (Please delete as appropriate.)

CONSENT — WEARING JEWELLERY (% THIS SECTION IS OPTIONAL)

Learning at Wood End is physically active. In the interest of safety, our policy is that no jewellery
should be worn. However, in exceptional circumstances, we understand that parents/carers may

wish for children to wear jewellery such as ear studs.

| wish my child to wear
(please specify your child’s jewellery jtem). | accept responsibility for loss, damage and injury to my

child or others as a result of my request.

Member of
o)
5\ Aspine Rk
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Where in the World?

WooD END

Infont & Pre-School

Dear Parents/Carers,

We like to celebrate the diversity of our school population
and create special displays showing where the children
and their families originate from. We would be grateful if
you could help us gather this information.

Please complete and return the information requested below.

Many thanks for your help.

Member of

‘3\(- Aspine

150 PARTHIRG
The Restoralive Foundation LERAMING PARTHERSHIP
Schools Partnership

0AWPDOCS\hs|\New starter pack 2020\form - where in the world 2020docx
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milton keynes councl
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‘Read Writeine.

WHERE IN THE WORLD?

Name of Child:

Grandparent’s birth country

Parent’s birth country

Child’s birth country

Grandparent’s birth country

Parent’s birth country

/A







