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These are details of the current rules regarding collection and drop offs to Pre-School. 
 

Please make sure you are on time! 
 

If you are late for collecting your child, there will be fee to pay,  
because our sessions are carefully planned, with a staff to child ratio.   
The fee will be £5 per hour of lateness (starting at 10 minutes late). 
---------------------------------------------------------------------------------------------------------- 

MORNING SESSION (8.45 – 11.45am): 
Dropping off:  
8.45am – use the entrance via the playground.  
8.55am – gates close, please try not to be late. If you are late, please drop off your child at the school 
reception. You will need to wait until 9.20am for a Pre-School staff member to come and get your child, 
because before that time they are all busy settling in the other children.  
9.20am – staff come and get latecomers from school reception.  
 

Collecting: 
Please collect from the entrance via the playground at 11.45am. 
Please note that the gates will close promptly at 11.50am, this is to ensure the safety and security of 
school-aged children during their lunch break. If you are late, you will need to collect via the school office. 

---------------------------------------------------------------------------------------------------------- 
LUNCH CLUB (11.45am – 12.30pm): 
Collecting: 
Please arrive at the school office by 12.30pm. No need to ring the bell and let us know you are here, simply 
wait outside the doors. (Please do not let children ring the bell.)  
At 12.30pm, the Pre-School team will deliver all children due for collection to parents in one go, outside 
the main school office doors. 

---------------------------------------------------------------------------------------------------------- 
AFTERNOON SESSION (12.00 – 3.00pm): 
Dropping off: 
12.00pm – use the entrance via the playground.  
12.10pm – gates close, please try not to be late. If you are late, please drop off your child at the school 
reception. Office staff will call Pre-School and summon a staff member to come and get your child.  
 

Collecting: 
3.00pm – Please collect from the entrance via the playground. 
 

If your child is unwell or cannot attend Pre-School for any reason,  
please contact the office by 9.30am to let us know. 

This will save the office staff time on calling you to find out if your child is okay! 


