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Wood End Pre-School (as part of Wood End Infant School) Parent Contract 
 

1.0 Introduction 
 

1.1 Parent Contract: This Parent Contract reflects the custom and practice of schools for many generations and 
together with the acceptance form and the fees list form the basis of a contract between Parent(s) and the 
School for the provision of pre-school educational services. This Parent Contract is intended to promote the 
education and welfare of pupils and the stability, forward-planning, proper resourcing and development of 
Wood End Pre-School at Wood End Infant School. 

 
1.2 Variations: this Parent Contract and the fees list are subject to change from time to time. 

 
2.0 Representation 
 
2.1 Prospectus and website: The School's prospectus and website are not contractual documents. The 

School's prospectus and website describe the broad principles on which the Pre-School is operated and provide 
an indication of its history and ethos. Although believed correct at the time of publication, the prospectus and 
website are not part of any agreement between the Parent(s) and the School. If the Parent(s) wish to place 
specific reliance on a matter contained in the prospectus, website, or on a statement made by a member of staff 
or a pupil they should seek written confirmation of that matter from the Head. The School website contains a 
number of policies and procedures which can be viewed by parents. Printed copies are also available from the 
School. 

 
3.0 Fees  
 
3.1 Payment of Fees: The Parent(s) jointly and severally agree to pay any paid session Fees (excluding        
      funded sessions) applicable for each term directly to the School. Fees for each half term are due and  
      payable as cleared funds before the commencement of the Pre-School half term to which they relate.  
 
3.2 Payment of Fees by a third party: An agreement with a third party (such as an employer, grandparent or           

step-parent without parental responsibility) to pay the paid session Fees (excluding funded sessions) or any 
other sum due to the Pre-School does not release the Parent(s) from liability if the third party defaults and does 
not affect the operation of any other element of this contract unless an express release has been given in 
writing, signed by the School Business Manager. The School reserves the right to refuse payment by a third 
party. 

 
3.3 Indemnity: The Parent(s) shall indemnify the School against all losses, expenses (including legal 

expenses) and interest suffered or incurred by the School if the School is required to repay all or part of any sum 
paid to it by a third party credit provider on behalf of the Parent(s). 

 
3.4 Refund or waiver: Save where there is a legal liability under a court order or under the provisions of this  

agreement to make a refund, Fees will not be refunded or waived if: 
 

 the Pupil is absent through illness; or 

 a vacation extended; or 

 the School is temporarily closed due to adverse weather conditions; or  

 for any reason other than exceptionally and at the sole discretion of the Head in a case of genuine hardship. 
 
3.5 Exclusion for non-payment: The School reserves the right to exclude the Pupil on three days' written  

notice if paid session Fees (excluding funded sessions) are overdue for payment. If the Pupil is excluded for a 
period of 28 days, he / she will be deemed withdrawn without notice and a half a term's paid session Fees 
(excluding funded sessions) in lieu of Notice will be payable in accordance with Clause 3.  

 
3.6 Instalment arrangements: An agreement by the School to accept payment of current and / or past and    

/or future paid session Fees by instalments is concessionary and will be subject to separate agreement(s) 
between the Parent(s) and the School.  



 
3.7 Fees increases: Paid session Fees (excluding funded sessions) are reviewed annually and are subject  
      to increase from time to time. Parents will receive a Term's notice of an increase in paid Fees. 
  
3.8 Early Years Funding: Where part of the session Fees is funded by Early Years Funding, Parent(s) must  
      pay any remaining Fees not covered by this funding. 
 
4.0 Provisions About Notice 
 
4.1 Half Term: means the period between and including the first and last days of the relevant school half     
      term. 
 
4.2 Notice: means (unless the contrary is stated in these terms and conditions) written notice given by: 
 

 both Parents; or 

 one of the Parents with the prior written consent of the other parent; or 

 any other person with Parental Responsibility 
 

addressed to and received by the Head personally or the School Business Manager on the Head's behalf. It is 
expected that the Parent(s) will consult with the Head before giving Notice to withdraw the Pupil. 

 
4.3 A half term's written notice: means notice given before the first day of a half term and expiring at the  

end of that half term. A half term's written notice must be given if: 
 

 Parent(s) wish to cancel a place after acceptance; or 

 Parent(s) wish to withdraw the Pupil who has entered the Pre-School; or 

 a request is made for a change of session/s 
 
4.4 Provisional notice: is valid only for the half term in which it is given. Provisional notice must be given in  
      writing and received by the Head personally or the School Business Manager on the Head's behalf.  
 
4.5 Fees in lieu of notice: in circumstances where the Parents have not given half a Term’s Notice, paid  

session fees (excluding funded sessions) in lieu of notice means paid session Fees (excluding funded sessions) in 
full at the rate applicable for the next Half Term following withdrawal. One Half Term's paid Fees in lieu of notice 
represents a genuine pre-estimate of the Pre-School's loss in these circumstances, and sometimes the actual loss 
to the Pre-School will be much greater. This rule is necessary to promote stability and the Pre-School's ability to 
plan its staffing and other resources. 

 
4.6 Cancellation: means the cancellation of a place at the Pre-School which has been accepted by the 
      Parent(s) and which occurs before the Pupil enters the Pre-School.  
 
4.7 Cancelling acceptance: The cancellation of a place after acceptance can cause long-term loss to the  
      Pre-School. Nonetheless, the School agrees to limit the liability of the Parent(s) to: 
 

 one Half Term's paid session fees (excluding funded sessions) at the rate payable for the half term 
 

4.8 Withdrawal: means the withdrawal of the Pupil from the Pre-School by the Parents or guardians. 
 
4.9 Prior consultation: It is expected that the Parent(s), or duly authorised education guardian(s), will  
      consult personally with the Head or with the Head's authorised deputy before Notice of Withdrawal is  
      given by the Parent(s). 
 
5.0 Toileting 
 
5.1 Where your child is still in nappies, nappies, wipes, cream and nappy sacks will be provided to Pre-School for use 

by your child only 
 



6.0 Offer of a Place and Acceptance Deposit 
 
6.1 Fee-Paying Places: 
 
      An Acceptance Deposit of £50 will be payable when Parents accept the offer of a place. The Acceptance Deposit 

will be retained in the general funds of the School until the Pupil leaves the Pre-School and will be repaid. Clause 
4.5, 4.7 and 4.8 are still applicable. 

 
7.0 Pre-School Admissions Process 
 
7.1 Application for a Pre-School place are made directly to the School. Children can enter the Pre-School in the term 

following their third birthday (Or the term following their second birthday if they are eligible for ‘Time for Twos’) 
and at any point following that. Places can be reserved 6 months prior to the term after the child’s third birthday. 

 
 

Schedule 1 Data Protection Information Notes 
 

1 The School holds information about: 

 you 

 your child 

 parent and guardian 

 contact details 

 financial information 

 and details of medical conditions 
 

This information is kept electronically on the School's information management system or manually in indexed filing 
systems.  

2 These notes refer to the processing of information. Processing is a catch-all term and means: obtaining and 
recording information or carrying out any operation on the information (such as storing and analysing information or 
passing it on to third parties).  

3 The School processes information about you and your child in order to safeguard and promote the welfare of your 
child, promote the objects and interests of the School, facilitate the efficient operation of the School and ensure that 
all relevant legal obligations of the School are complied with. Examples may include: the School keeping details of 
medical conditions from which your child may suffer so that staff will be able to respond appropriately in the event 
of a medical emergency, and / or the School processing financial information.  

4 The School may process different types of information about your child for the purposes set out above. 
Information may include:  
 
4.1 Medical records and information, including details of any illnesses, allergies or other medical conditions suffered 
by your child;  

4.2 Personal details such as home address, date of birth and next of kin;  

4.3 Information concerning your child's performance at School  

4.4 Financial information including information about the payment of fees at this School or any other school.  
 
5 Where in the professional opinion of the Head it is deemed necessary we may share information with certain third 
parties, such as external statutory authorities and agencies.  

Parent / Carer Name:   ____________________   Parent / Carer Signature:  _______________________ 
 
Child’s Name:     ______________________ Date: ___________________ 


